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ANNUAL PERFORMANCE ASSESSMENT REPORT (APAR) FOR
PROFESSIONAL ASSISTANT / SEMI - PROFESSIONAL ASSISTANT
/ LIBRARY ASSISTANT / LIBRARY ATTENDANT

FFfAsEERET
FACULTY/DEPARTMENT/OFFICE

gafeT av/3af® &1 yfddes
REPORT FOR THE YEAR/PERIOD ENDING

FafFa® R PERSONAL DATA - (8T PART-I)

1. HOFR &1 17
Name of the Officer

2. Senfafd (Ramdavad)
Date of Birth(DDMM/YYYY) :

(eaT A In words)

3. adHe A3 A anar fAgfaa & A

Date of continuous appointment : f&a1& Date
to the present grade

AT Grade:

4. F HROER Feqgfad s

HAF/ANT FF@&aQaT & ?

Whether the officer belongs to
S.CJ/S. TJOBC?

5. ddAe 9 dul 3§ W gfEa fr

Present post and date of - qq Post
appointment thereto

fea& Date

6.  a¥ & R AT, P L F FRoT) ¥ Heufufa H 3af®) 3l 390 ==
A wfRreor fo=r & o 3\er @aor &)

Period of absence from duty (on Training, leave ete.) during the year. If he/she has under gone
training, specify.

Y Contd... P-2/-



3.

AT PART-2

(T st &1 uiddes foaT sien §, 39 g1 #3031 )
(To be filled in by the Officer reported upon)

T 7T Hrat w1 G@iETT HEROT Brief description of duties:

FRI & S AGI/FRLT/EAT 39 T 39+ foiw iR fre gf ar amos forv ferfiRa fepe a0 gf
3o (IRATOATET AT 3T &4 H) FAT T A58 AG WAfASHAT & IR W FA0 T I3F d086F
T 3= 3UAfey sdw |

(3CTGIUT- 3MTUeh SRS/ & fav af¥es s 2Arsr)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target.

(Example Annual Action Plan for your Section/Office/Department)

AL/ Iuafeuat
Targets/Objectives/Goal Achievements

(31A) FUAT -2 A FAV T FeAY3RA/AAT 1 9T # 31 & wFAT F1 69 7
oo & TG T8AT H WIRT H g arenc T g ar F Fq|
Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in
item 2. Please specify constraints, if any, in achieving the targets.
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(@B) FUAT 31 #Hal F1 1 Ioar@ FL ATH by {8k suaieedl @ 3 3 398 39t
ANETT &1 T 3o |

Please also indicate items in which there have been significantly higher achievements and
your contribution thereto.

4. HUA 3o HY T FAT qEad! Hest a9 FT sraer Fufed i faeoft TiRa ada
AT FolgT a¥ T Scaad! a¥ &1 31 Fdad dF & FU & 7% off T 7 O eror
g = B am e s

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year.
If not, the date of filing the return should be given.

AT & aTer AU ¥ gEaER
f&eTTeR Date:...ooooooveeee.. Signature of the Officer reported upon
T PART-3
HeATeHd AT 1 foreeor wfadesr qon qafdeliere wRwd qarr frar sem &, S 1-10 &

YA W AT FIRT| @ 1 TaW &F A8 g7 10 Gad 318 A+ gATar gl

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale
of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(Faan wfafeeal =t ser @ vear fn-forit =t earerqds wo o )
(Please read carefully the guidelines before filling the entries)

(@) AT F FT AeTTRa (FF AT & deoT 40% Frem)
(A)Assessment of work output (weightage to this section would be 40%)

S Contd....P-4/-



widdast qAdeltaeT TSR el StRT
CICETE Reviewing Authority | & sme@ar

Reporting Initial of Reviewing
Authority Authority

i)y @ Fafea s&d #
TRYUE/fRATET F MR W
afed o =T FRT)

Accomplishment of planned
work/work allotted as per
subjects allotted

ii) FrRIfersaIEsT i orar

Quality of output

iii) TerRemoTess T
Analytical ability

iv) 3YaEIeHA® 1
IRUUERRT AT AR
F  Accomplishment  of

exceptional  work/unforeseen
tasks performed

forta & W Far fRemEs
AT Overall Grading on
*Work Output’

@ sgfFaera faAwanstt 1 Aogiea (FF AT &1 deoT 30% grem)

(B)  Assessment of personal attributes (weightage to this Section would be 30%)

vicraee gAfdeldea WiterRt | geAfdaiwe miter
i Reviewing Authority | & HTEHER
Reporting Initial of Reviewing
Authority Authority
i) s #1 srfgfca
Attitude to work
i) reaerdr 1 arr

Sense of responsibility

1i1) 3'17:!; MMHeA =hT .':H?iTa‘I'UT
Maintenance of Discipline

iv) TUYOT ahierer

Communication skills

V) ?I(-Ica T
Leadership qualities

vi) &7 #Hr @ F Ry
Fa HT STHAT Capacity to
work in team spirit
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vii) HHEZ-EIROT HT SHFHIT
ada @ &fHAT Capacity to
adhere to time-schedule

viil) TEHR 9T deaer
Inter-personal relations

iX) T BE Ug Akdd

Overall bearing and
personality
e felvant w® o
IGEIETY Afar Overall
Grading on ‘Personal
attributes’

(@) THRTcHS TEHA F Hodihel (3T ST F & 30% FAM)
(C)  Assessment of functional competency (weightage to this Section would be 30%)

ufdraest gofdelide MiterRt | gafdatwe miter
g Reviewing Authority | & 3EaeR
Reporting Initial of Reviewing
Authority Authority

1) m/fRafAmEET va D
% &9 H UfehdlU TS 3+Tch Her
gdeT H SeEeRT Knowledge

of Rules/
Regulations/Procedures in the
area of function and ability to
apply them correctly.

i) #iifdeg deem &= T
&THaTStrategic planning ability

iii) oot ot &1 &1Far
Decision making ability

1V) OHeGY &THAT
Coordination ability

v) 3referey & oa v Rsfad
LA T &THT

Ability to motivate and
develop subordinates

vi) Ugel 2T Initiative

‘“URETCH® WEHAT W el
e afser
Overall Grading on

‘Functional Competency’

HTATTT GENERAL — (HTT PART-4)

1. ST & HTeT #ENer! Relations with the public (58T &) 81 wherever applicable)
(AT T ITERIFABT & 3ccalided va AT d& 3iferes X Faar foaolr &) please

comment on the officer’s accessibility to the public and responsiveness to their needs)
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2.

9iASTOT Training
(Faar Aoy Fr venfaar & w1 gFEant # 6 afor guw g giy F e 7
3k ufargror & fow fAwifier 3 Please give recommendations for training with a view to future

improving the effectiveness and capabilities of the officer)

Fareeg &1 AT State of Health

HcATSaT Integrity
(hudar RHT Fr Geafaser uT feoqull & Please comment on the integrity of the officer)

gided IR garr AR F1 FATT ORAEABEd # o dwR (@EnnET 100 et ),
s aeed &9 U9 FF THEed 819, NWROT 3UAie, FEcaqUl UG,
HIET 2 1 3(30) U 3(d) T FAAR @ F 9fq sfPgied anfAer g1 |

Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strength, extraordinary achievements, significant failure
(ref. 3(A) & 3(B) of Part-2 and attitude towards weaker sections.
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5. gfdded & 9ET-3 & @3 U, ff 3R W A U 70 9¢o F IR R Fol FATHR TEATCHF
afgm|
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3 of
the Report.

yfaded JARHE F geder

Signature of the Reporting Officer
TH TISC AT H

FATT Place:.....ccoooennn. Name in Block letters:
qeTH

feeTor Date:..neceerenee Designation:
R #r s &

During the period of Report:

AT PART-5

g«—ﬂﬁa’lﬁ TR T 3{9:{11%'&? REMARKS OF THE REVIEWING OFFICER.

gfafdeneer sl & siqaa dar safar

Length of service under the Reviewing Officer

AT Y A3 F #9-4 & TRI Sy qon fafdear ot o e # vices sifEewill ganr fee v
Hedishel ¥ HEHAT 57 FAT 3T BN T HUNTT 3UATHRI/HAGea ol BN & derer
fohU a0 FodTehal & HWeHT &7 [Fesl: #eT-3(T)(iv) T HTIT-4(5)]

(@fE 3T ufcEee PR qamr e av fRIvant & el dearcas Aedrdd § @6Hd 6 & al
3T HOT AT Hedichel 56 T3 # U 910 Fo7 # ¢ Tm 310=1 wiafSeat o siezet i )

Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Part-3 and Part-4? Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon? [Ref. Part-3(A) (iv) and Part-4(5)]

(In case you do not agree with any of the numerical assessments of attributes please record
vour assessment on the column provided for you in that section and initial your entries.)

& Yes TETNo
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3. Wt—réﬁrﬁrﬁﬁlﬁrﬁajwsaqowwqdldlﬂ&ﬁ%’ﬁ’?ﬁ@ﬁ%’ﬁﬂ#mi’mmm
ST T/ § 7

In case of disagreement, please specify the reasons. Is there anything you wish to modify or
add?

4. geATdellehel JTANT ZaNT e fOert| $Hum MR & &l AHeT 85 Ud 3HH HASN 00 o
ufa sfgfca wfea sueh woed RIvant & a3 Regur(@@ner 100 el #) w1
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude towards
weaker section.

5. vicides & #F1-3 & WS U, & 3N & # U a0 9 & IR W Her [Heleht He&ATcHh A

Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

yaAfdewer FfRFH & grane

Signature of the Reviewing Officer

ATH TOSe HeRT H

FATT Place:.....cooooveenen. Name in Block letters:
qeoTH

&R Date:....oooeee... Designation:
Rare #r safr &

During the period of Report:

e ook ok Rk Rk



